REQUEST FOR QUALIFICATIONS/PROPOSALS
Processing of Used Electronic Equipment

(Date)
(Organization Name) seeks qualifications & proposals from qualified firms to provide processing services for used electronic equipment
(Organization Name) is in search of a contractor to perform the above activities for a two-day collection event to be held in (City), Illinois in (Month) (Year).  (City) is located ___________.  Electronics will be delivered to the collection site by area residents, schools and businesses.  (Organization Name) will promote the event and provide the collection site, on-site labor, and equipment.  Contractor must be able to process electronics and have legitimate reuse and/or recycling outlets for the materials.  (Organization Name) makes no estimation of the amount of equipment it will collect and will not guarantee a minimum or maximum amount.  The contractor will be required to enter into a service agreement with (Organization Name).  All equipment collected becomes property of the contractor.

All responses to the RFQ/RFP must contain: 


Title of firm, address, telephone, fax, Web site and electronic mail (if applicable), and contact person


Background on the company, description of general services, and any relevant experience


List of former clients, including contact information


List of any federal, state or local permits or site identification numbers


Complete listing of what types of equipment will be accepted/will not be accepted


Description of the on-site sorting needed


Description of any on-site assistance the contractor can provide, such as labor, equipment, transportation, etc.


Description of how the electronics will be processed, including location of processing site(s), equipment used, end materials which result from processing, and examples of recycling/disposal market(s) for each end material (glass, plastics, metals, etc.)


Estimated costs for the services to be provided

Interested firms should submit their qualifications and proposals by (Date).  Mail submissions to:

(Contact Name & Address)
Questions can be directed to (Contact Name) (Phone #) (E-Mail). 

